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2009-2010 Academic Calendar 7-Week Sessions

Fall 2009 Session A
(First seven weeks of the semester)

First Day of Classes . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Saturday, August 29 (for Saturday classes)

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Monday, August 31

Last Day to Add Courses . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, September 8

Last Day to Drop Courses . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, September 15

Last Day to Withdraw . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, September 22

Last Day for Pass/Fail . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, September 22

Registration – for Spring. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . TBA

Last Day of Classes. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Saturday, October 10

Final Examinations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, October 13 – Saturday, October 17

Classes Not in Session for Session A

Labor Day Weekend . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Saturday, September 5 – Monday, September 7

Fall 2009 Session B
(Second seven weeks of the semester)

First Day of Classes . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, October 27

Last Day to Add Courses . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, November 3

Last Day to Drop Courses . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, November 10

Last Day to Withdraw . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, November 17

Last Day for Pass/Fail . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, November 17

Registration – for Spring. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . TBA

Last Day of Classes. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Saturday, December 12

Final Examinations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, December 15 – Saturday, December 19

Classes Not in Session for Session B

Thanksgiving Break . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, November 24 – Saturday, November 28

Christmas Break . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Monday, December 21 – Monday, January 18, 2010

Information in this catalog is generally accurate as of Summer 2009.The College of Saint Elizabeth reserves the right to change courses,
programs, and the academic calendar, or to make other changes deemed necessary, giving advance notice of change when possible.
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2009-2010 Academic Calendar 7-Week Sessions

Spring 2010 Session A
(First seven weeks of the semester)

First Day of Classes . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, January 19

Last Day to Add Courses . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, January 26

Last Day to Drop Courses . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, February 2

Registration – for Summer. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . TBA

Last Day to Withdraw . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, February 9

Last Day for Pass/Fail . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, February 9

Registration – for Fall . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . TBA

Last Day of Classes. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Saturday, February 27

Final Examinations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, March 2 – Saturday, March 6

Spring 2010 Session B
(Second seven weeks of the semester)

First Day of Classes . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, March 16

Last Day to Add Courses . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, March 23

Last Day to Drop Courses . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, March 30

Last Day to Withdraw . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, April 13

Last Day for Pass/Fail . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, April 13

Registration – for Fall . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . TBA

Last Day of Classes. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Saturday, May 1

Final Examinations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, May 4 – Saturday, May 8

Classes Not in Session for Session B

Easter Recess . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, March 30– Sunday, April 4

Commencement . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Saturday, May 15, 2010

Information in this catalog is generally accurate as of Summer 2009.The College of Saint Elizabeth reserves the right to change courses,
programs, and the academic calendar, or to make other changes deemed necessary, giving advance notice of change when possible.
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2009-2010 Academic Calendar 15-Week Session

Fall 2009 – 15-Week Session
First Day of Classes . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Saturday, August 29 (for Saturday classes)

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Monday, August 31

Last Day to Add Courses . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, September 8

Last Day to Drop Courses . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, September 15

Last Day to Withdraw . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Monday, November 16

Last Day for Pass/Fail . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Monday, November 16

Registration – for Spring. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . TBA

Last Day of Classes. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Friday, December 11

Final Examinations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Monday, December 14 – Saturday, December 19

(in case of snow Saturday, December 19 -

Monday, December 21)

Classes Not in Session for Fall 2009

Labor Day Weekend . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Saturday, August 5 – Monday, September 7

Columbus Day . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Monday, October 12

Fall Break . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, October 13

Thanksgiving Break . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Wednesday, November 25 – Friday, November 29

Christmas Break . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Monday, December 21 – Monday, January 18, 2010

Spring 2010 – 15-Week Session
First Day of Classes . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, January 19

Last Day to Add Courses . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, January 26

Last Day to Drop Courses . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Monday, February 1

Registration – for Summer. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . TBA

Last Day to Withdraw . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Monday, April 12

Last Day for Pass/Fail . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Monday, April 12

Registration – for Fall . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . TBA

Last Day of Classes. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Friday, May 7

Final Examinations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Monday, May 10 – Friday, May 14

Classes Not in Session for Spring 2009

Martin Luther King Day . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Monday, January 18

Presidents Day. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Monday, February 15

Winter Break. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tuesday, February 16

Spring Break . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Monday, March 8 – Sunday, March 14

Easter Break . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Wednesday, March 31– Sunday, April 4

Commencement . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Saturday, May 15, 2010

Information in this catalog is generally accurate as of Summer 2009.The College of Saint Elizabeth reserves the right to change courses,
programs, and the academic calendar, or to make other changes deemed necessary, giving advance notice of change when possible.
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College of Saint Elizabeth

Mission and Values
The mission of the College of Saint Elizabeth, sponsored by the

Sisters of Charity, is to be a community of learning in the Catholic
liberal arts tradition for students of diverse ages, backgrounds,
and cultures.

Characterized by a strong Catholic identity and values, the
College is committed to scholarship and critical inquiry. It fosters
just and ethical relationships and the promotion of women as
full partners in society in all its programs, including those which
enroll both women and men.

With quality teaching as a primary activity and the devel-
opment of leadership in a spirit of service and social
responsibility for others, the College promotes a caring, personal
environment where students learn by example as well as by
participation throughout their educational experience.

The College
The oldest women’s college in the State of New Jersey and one

of the earliest Catholic colleges in the United States to grant
baccalaureate degrees to women, the College of Saint Elizabeth
has a reputation that rests on the vision of its founders and the
accomplishments of its graduates. Founded by the Sisters of
Charity in 1899, the College of Saint Elizabeth continues a 110-
year tradition of quality of its academic programs. Early in its
history, it drew to its student body young women eager to
enhance their own lives and to pioneer in fields still closed to
women in the previous century. Consequently, graduates of the
College are among the American women pioneers in the fields of
law, medicine, dietetics, business, science, education, social
services, and the military, where their outstanding contributions
are a matter of record.

Responding to the growing need for adult degree programs,
the College developed a Continuing Education program in 1970
and a coeducational Weekend College in 1976. These programs
combined to form the co-educational Adult Undergraduate
Degree Programs. In 1982, the College established the Office of
Ministry Programs as a resource and academic center for men
and women involved in Church-related ministries. Later the
College rechristened this greatly expanded office the Center for
Theological and Spiritual Development. In 1994, the College of
Saint Elizabeth established its first graduate programs, also co-
educational. During the 2001-2002 academic year, adult
programs in the graduate and the adult undergraduate areas
underwent an intensive review and planning process. The
academic milestone occurred in August 2007 with the estab-
lishment of the College’s first doctoral degree program, the Ed.D.
in Educational Leadership.

The College is governed by a board of trustees, the officers of
administration, and the faculty. Students participate in decision-
making by serving on such student-faculty committees as
Student Life and Academic Life, in which they have full voice and
vote. Through the power delegated to it by the administration,
the Student Organization promotes the growth of all members
and ensures the harmonious functioning of student life.

Because the College maintains a 10 to 1 student/faculty ratio,
students and faculty enjoy a personal relationship marked by
mutual respect. Not only do faculty members encourage
students, they challenge and support them in taking the risks
that develop their self-confidence and competence. This rela-
tionship, a vital part of the educational process, results in a sense
of belonging and pride that motivates students and fosters many
warm friendships among members of the College community.

With faculty playing such a vital role in the education process,
the College of Saint Elizabeth takes special pride in having a
highly qualified and talented faculty whose primary interest is
teaching. Such faculty members, respected among peers in their
academic specialties, dedicate themselves to academic excel-
lence. Their courses are rigorous and stimulating, interesting and
exciting.

In addition to being skilled classroom teachers, faculty
members are active in research and in professional organiza-
tions, often assuming leadership roles on a national basis. An
essential part of the College of Saint Elizabeth experience is the
culture where faculty members enjoy working with students on
an individual level and often involve them in their research and
scholarly pursuits. This tradition of balancing both teaching and
scholarship as part of the total educational experience ensures
the College of Saint Elizabeth’s unique reputation as a college
where individuals learn to take leadership roles in developing
their own skills, broadening their interests, becoming concerned
about others, and promoting a just society.

A growing international student population affords American
students the experience of interacting with individuals from
other cultures and countries, thereby forming a basis for global
understanding and lifelong cross-cultural friendships.

Location
Situated on 200 acres of landscaped grounds in historic Morris

County, the College of Saint Elizabeth today is an education
complex that includes a myriad of buildings, all of which provide
Internet access. Its library, laboratories, and studios are modern
facilities that meet the technological requirements of today’s
students. Ideally situated near a railroad stop at the campus
entrance with direct access to major highways, resident and
commuting students can take advantage of the entertainment,
cultural, and business opportunities of the New York metropolitan
area

Neighbor to the corporate headquarters and research facilities
of multinational corporations located in Morris County, the College
of Saint Elizabeth has extensive internship programs that provide
opportunities for students to enhance their academic progress
with meaningful career-related experiences. The College is also a
convenient and popular source of education for the employees of
these corporations who wish to begin or complete a degree, or
enhance their professional skills.

The College of Saint Elizabeth, immediately adjacent to Fairleigh
Dickinson University and within a short distance of Drew
University, has a cross-registration arrangement with both institu-
tions. Most of the prominent colleges of New York and New Jersey
are within commuting distance. This ideal location provides
unlimited opportunity for College of Saint Elizabeth students to
interact with students from other colleges in academic, athletic,
and social activities.
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Accreditation
The College was first incorporated under New Jersey State

laws on May 19, 1900, and the first baccalaureate degrees were
granted on June 18, 1903. In 1905 the New York State Board of
Regents extended to the College of Saint Elizabeth a formal
certificate of registration of its degrees, confirming earlier
approval of its programs stated in letters of 1899 and 1901.

In 1917, the Association of American Universities placed the
College of Saint Elizabeth in its Approved List of Colleges and
Universities, ninety-six in all, seventeen for women, whose
graduates were eligible for admission to the graduate schools of
the twenty-four leading universities comprising the membership
of the Association.The College was included also in the first
published list of accredited colleges issued by the Middle States
Commission on Higher Education in 1921, and it has continu-
ously maintained such accreditation.The Middle States
Commission on Higher Education is located at 3624 Market
Street, Philadelphia, PA 19104-2680. Telephone: (215) 662-5606.
(For special professional accreditation see each department.)

The Office of the President maintains copies of all accredita-
tions and approvals. An appointment with that office may be
made to review these documents.

Federal Compliances
The College of Saint Elizabeth does not discriminate on the

basis of sex (except as permitted under Title IX, Education
Amendments of 1972 for admission to single-sex colleges),
physical handicap, race, age, color, and national or ethnic origin in
the administration of its admissions, educational policies, schol-
arship and loan programs, or other college policies, including
employment.

The College of Saint Elizabeth complies with Title VI – Civil
Rights Act of 1964; Title IX, Education Amendments of 1972, the
Americans with Disabilities Act and Section 504 of the
Rehabilitation Act of 1973.

Student inquiries concerning the implementation of these
policies should be made to the Vice President for Student Life
and Dean of Students, ext. 4204. Employees should address
inquiries to the Vice President for Finance and Administration
and Treasurer, ext. 4498. The address of federal agencies charges
with enforcement of the referenced statutes may be obtained
upon request.

The College of Saint Elizabeth, in compliance with the Jeanne
Clery Disclosure of Campus Security Policy and Campus Crime
Statistics Act makes information available concerning campus
security procedures, and campus crime statistics on the College’s
website (www.cse.edu) and in the following offices: Admission;
Business; Vice President for Student Life and Dean of Students;
Financial Aid; Registrar.

In accordance with the Student Right-To-Know and Campus
Security Act, the College reports the graduation rate of full-time,
first-time first-year students who entered in Fall 1996 and subse-
quent years to all current students by personalized e-mail and to
prospective students who request the information. The report is
available in the Admission office, Financial Aid office, and in the
Registrar’s office.

The College has adopted a policy to comply with the Family
Educational Rights and Privacy Act (FERPA) of 1974 which
protects the privacy of educational records, establishes the right
of students to inspect and review their educational records, and
provides guidelines for the correction of that record. The College
informs students of their rights under FERPA including the right
to prevent disclosure of personally identifiable information.

The College also adheres to the requirements of the Solomon-
Pombo Amendment, which allows the United States Military
access to college campuses for recruitment. This amendment
also allows the military recruiters to student directory infor-
mation without the student’s prior approval. Students may
obtain a Request to Prevent Disclosure of Directory Information
Form from the Registrar’s Office. Failure to request the with-
holding of directory information indicates approval for
disclosure.

Copies of all College policies are available from the offices of
the President, the Vice President and Dean for Academic Affairs,
the Vice President for Student Life and Dean of Students, or
Registrar. Written complaints concerning allegations of failure to
comply with the Act can be filed with the Family Policy
Compliance Office, U.S. Department of Education, 400 Maryland
Avenue, S.W., Washington DC 20202-5920.

The College’s Academic
Components
Undergraduate Programs
Women’s College

Founded in 1899, the Women’s College is a thriving intellectual
community focused on the educational and career aspirations
and needs of women. Students enrolled in the Women’s College
obtain a liberal arts education within a challenging and
supportive environment, where every student receives personal
attention. Women’s College students choose from more than 25
programs of study, and many enhance their career preparation
through a variety of internships and travel opportunities.

The Women’s College has a long tradition of developing the
leadership skills of its students. The College accomplishes this by
encouraging all students to participate in a broad range of chal-
lenging academic programs integrated with a variety of
co-curricular and extra-curricular activities, including athletics,
campus clubs and organizations, volunteer efforts, and
community-service projects. These experiences enhance
students’ overall collegiate experience while preparing them to
assume a meaningful place in society. The Women’s College is
justifiably proud of its commitment to diversity, which provides
all its students the opportunity to build friendships with women
from a variety of cultures and faith traditions.
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Continuing Studies
The Continuing Studies program offers a community of

learning for both women and men.Those who have graduated
from an accredited high school or have a High School
Equivalency Diploma, as well as transfer students who have
previously earned college credit, may pursue a variety of
baccalaureate majors and certificates.

While the majority of students pursue a degree or certificate,
many students take courses to further develop their professional
skills and for personal enrichment.

Both full and part-time studies are offered in a traditional or
accelerated format, to meet the needs of students whose
primary life roles and responsibilities limit their time. Adult
women who wish to take courses in the daytime and/or the
evening may pursue any of the College’s major offerings and
may apply to the College through the Office of Admissions.

Women and men who wish to take courses in the evening or
on Saturdays only should also apply through the Office of
Admissions and may earn a bachelor’s degree in the following
programs: Communication, Computer Information Systems,
Computer Science, Foods and Nutrition, Justice Studies,
Psychology,Theology, Nursing, or Business Administration (with
concentrations in Human Resources Management, Management,
or Marketing).

Numerous certificate programs and minors are also available.

Special features of the Continuing Studies program
are:
• Accelerated course schedule tailored to fit the needs of adults
• Multiple semesters, including Intersession and Summer

Sessions, in which part-time students can earn 24 or more
credits in a year

• Faculty and staff readily available to provide support
and direction

• Courses scheduled evenings and on Saturdays
For more information about CSE’s Continuing Studies
programs, please call 973-290-4700 or visit www.cse.edu.

Graduate Programs
The mission of the Graduate Programs is to extend the

College’s long history of academic excellence in the liberal arts
tradition by providing high quality education through graduate
programs marked by an emphasis on professional preparation,
scholarship, and ethical leadership in the spirit of service.

The College of Saint Elizabeth offers post-baccalaureate study
for both men and women. Students can choose from master’s
degree program options in the following major disciplines:
Counseling Psychology, Education, Educational Leadership,
Forensic Psychology and Counseling, Health Care Management,
Justice Studies, Management, Nursing, Nutrition, and Theology.
Professional certificates and certifications include the following:
Assistive Technology; School Counselor; Counseling Psychology;
Sports Nutrition and Wellness; Dietetic Internship; Social Media
Management; Executive and Career Coaching; Spirituality;
Accelerated Certification for Teaching (P-3 Early Childhood, K-5,
K-12 and Teacher of Students with Disabilities).

Combined degree programs allow qualified students to earn
both a bachelor’s degree and a master’s degree at an accelerated
pace. Degrees available include a B.A./M.A. in Justice Studies,
B.S./M.S. in Management and a B.S./M.S. in Foods and Nutrition.

An accelerated Saturday Fast Track® program is available for
Teacher of Early Childhood (P-3) Certification and for an
M.S. in Management.

The College also offers an Ed.D. degree program in
Educational Leadership.

For more information on CSE’s graduate programs, please call
(973) 290-4700 or visit us on the web at www.cse.edu.

Saturday Fast Track®®

The accelerated program, Saturday Fast Track®, gives adult
undergraduate and graduate students the opportunity to
earn a choice of degrees/certifications in a Saturday-only
format, including:
• Management (B.S. or M.S.)
• Teacher of Early Childhood (P-3) Certification

Center for Theological and
Spiritual Development

Through the Center for Theological and Spiritual
Development, the College of Saint Elizabeth has established a
resource and academic center to prepare lay men and women
for Church leadership for the 21st Century. Certificates in lay
ministry formation are awarded in four programs: Religious
Education, Pastoral Administration,Youth and Young Adult
Ministry, and Parish Life Ministry. Courses are taught in English
and in Spanish in both campus and off-site programs. In
addition, the Center sponsors a certificate in Diaconal Ministry
for the Metuchen, New Jersey Diocese.

Internationally and nationally renowned professors of
scripture, theology, and spirituality teach in the Center’s Summer
Institute each year. In addition, the Center is committed to
continuing theological education and spiritual enrichment
through its annual Spirituality Convocation and Pastoral
Conference. The Center has a special commitment to developing
skills for ministry in multicultural settings and providing oppor-
tunities for inter-religious dialogue.
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Application, Admission &
Enrollment

Admission Requirements
Applicants for admission to a master’s degree program must

meet at least two minimal requirements:
1. Possess a bachelor’s degree from a regionally accredited

college or university or have evidence of equivalency if a
degree was awarded at a foreign institution of higher
education.

2. Demonstrate potential for graduate work, ordinarily by having
maintained a “B” average during undergraduate study and/or
previous graduate study.
Additional prerequisite requirements, standards for admission,

and evidence of suitability for advanced study are required by
particular programs.

Admission Process
Students seeking admission should contact the Office of

Admission and should review carefully the admissions require-
ments for their particular academic program. Full admission
refers to acceptance as a matriculated graduate student. Full
admission is a formal process which takes approximately two
weeks from the time all necessary admission materials have
been submitted. Students who do not complete the admission
process cannot gain full admission status to the program.

Students with a baccalaureate degree may enroll in course
work as non-matriculated students prior to full admission in
most programs. Accumulated credit hours completed during the
admission process are evaluated at the time of full admission to
determine applicability to the degree program being pursued.
No more than ten credit hours of advanced standing will be
accepted at the time of full admission. Upon gaining full
admission status, students will be subject to all policy and rule
changes affecting their degrees which may differ from those in
effect when they commenced course work.

Students whose overall grade point average at application is
less than 3.0, but have met all other admission criteria including
prerequisite course work requirements, may be admitted on a
provisional basis. A grade of “B” or better must be obtained in
two or more graduate courses completed during the period of
provisional acceptance to gain full admission.

The admission criteria for the Accelerated Certification for
Teaching (A.C.T.) programs are different. Please consult the
website (www.cse.edu) Office of Admission at (973) 290-4700 for
further information.

Specific details related to the admission into an area of
graduate study are found in the section of the Catalog which
describes that individual graduate program.

Admission Procedures
Students seeking admission to the graduate program must

submit a completed application form, an application fee, official
undergraduate (and, if applicable, graduate) transcripts from all
prior post-secondary institutions, two letters of reference from
persons familiar with the student’s educational background
and/or work performance, and a personal statement of the
student’s interest in further study. Generally, a personal interview
will be required. For out-of-state students, a telephone interview
may be substituted. Admission to the graduate program will be
determined by the individual program.

Application Deadlines
The Office of Admissions adheres to a rolling admission policy.

It is strongly recommended that all admission materials are
submitted within two months of the semester’s first day of
classes.

Procedure for Admission of
International Students

International students must meet the same graduate
admission requirements that apply to American citizens.
International students must have an equivalent four-year
bachelor’s degree with at least a “B” average in undergraduate
course work, as determined by World Education Services
(www.wes.org).

An international student may apply for admission at any time
during the year. The deadline for submission of application
materials is 10 weeks prior to the beginning of the semester.

The following documents must be received before admission
will be considered:
1. A completed application form with a non-refundable

processing fee.
2. Two letters of recommendation.
3. A course-by-course evaluation of all post-secondary

coursework by World Education Services.
For additional information on certified university record
translations, students should contact World Education
Services directly at 800-937-3895 or by email at info@wes.org.

4. Graduate students whose native language is not English must
submit certification of English proficiency. This requirement is
waived for students who have received a baccalaureate or
master’s degree from a regionally accredited American college
or university.

An original copy of your test score on the Test of English as a
Foreign Language (TOEFL), taken within the past two years,
must be submitted. Normally total TOEFL scores of under 550
for the paper-based test or 210 for the computer-based test
(CBT) will not be accepted.

5. Documented evidence of financial resources to sufficiently
support the student through the completion of degree
requirements. (See “Application for an I-20” for additional
information.)

For information on applying to CSE call
(973) 290-4600 or visit us at

www.cse.edu and click on Admissions.
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6. Documentation of acceptable insurance coverage against
illness and accidents.This health and accident coverage
must be maintained throughout the student’s enrollment at
the College.

7. A personal statement indicating the reason for pursuing this
academic program at this time.
Admission must be granted and financial documentation and

undergraduate degree confirmation must be received prior to
issuance of the I-20 form needed to obtain a visa.

Admission Decisions
Approval to take graduate courses is conveyed to an applicant

in a letter from the Office of Admission.This letter will state the
student’s official status as either a matriculated or a non-matricu-
lated student.

Student Status Categories
Students can receive provisional acceptance into a master’s

degree program, until they have fulfilled all conditions stipulated
in their letters of acceptance. Full admission is granted upon the
satisfactory completion of the stipulated conditions and in
accord with College policy.

A certification student is one who is accepted into a certificate
program of study.The certificate program may lead to a College
of Saint Elizabeth certificate or fulfill requirements for state or
national certification in such areas as education or dietetics. A
certification student is classified as non-matriculated.

A visiting student is one from another educational institution
whose purpose is to transfer credit back to the home institution
and is classified as non-matriculated. A visiting student who
holds a baccalaureate degree completes an application prior to
receiving approval to take course work.

A special student has completed a baccalaureate degree and
is one who is enrolled in graduate course work and has not
declared a major area or made a formal application to a specific
program. A special student is classified as non-matriculated and
must follow complete admission process once the decision is
made to apply to one of the graduate programs leading to a
master’s degree. Special student status is subject to depart-
mental approval.

Transfer of Credit
An applicant may receive in transfer, up to a maximum of nine

credits of graduate course work from institutions other than the
College of Saint Elizabeth. Refer to the requirements of your
program to determine if transfer credit is accepted. Courses in
the Multidisciplinary Core Curriculum must be taken at the
College Saint Elizabeth.

Since at least three quarters of the degree credit hour require-
ments must be met in residence at the College of Saint Elizabeth,
specific credits and numbers of credits accepted for transfer
must be approved by the director of the program to which the
student has been matriculated. Transfer credits must, in the
judgment of the program director, be comparable or integrate
well, both in terms of content and quality, with courses in the
graduate program.

All credits accepted for transfer must be taken at the graduate
level. Post-baccalaureate level courses generally are unac-
ceptable and must be specifically justified in the student’s
program of study.

All credits transferred must be from regionally accredited
colleges. Extension credits are ordinarily not acceptable. All
credits transferred must be equivalent to the grade of “B” or
higher. Generally, courses taken on a pass/fail basis are not
accepted except where there is written documentation attached
to the requested transfer credit that states the institutional
policy to only grant passing credit for grades of “B” or higher in
graduate course work.

Acceptable transfer credit cannot previously have been
applied to a degree. Credits used to complete one degree shall
not be used again for credit toward another graduate degree or
certificate, except in the case of a second master’s degree at the
College in which the student has completed the multidisci-
plinary core course MC 626 Ethical Issues in Human Services
Leadership which is directly applicable to the second degree.

In order to transfer credit, an official transcript, bearing the
registrar’s signature and seal of the college, along with course
descriptions, must be submitted to the program director for the
evaluation process.

A student who wishes to transfer to another graduate
program at the College must file a formal application with the
Office of Admission (see “Change of Program” for further infor-
mation). The number of credits to be transferred into the new
program will be determined by the new program director.
Grades from courses accepted through interprogram transfers
will be computed into the student’s cumulative grade point
average.

Transfer credit will be recorded on the transcript when the
student is accepted to matriculated status for the master’s
degree.

Approval of transfer credit must be granted within the
calendar year time limit allowed for completion of the master’s
degree described in this catalog.

Matriculation Policy
Full admission (acceptance as a matriculated graduate

student) requires approval of the appropriate graduate program.
Formal notification of full admission will come from the appro-
priate graduate department through the Office of
Admission.

Students with a baccalaureate degree may receive approval
from the director of a graduate program to begin taking
graduate courses before they are fully admitted.

Students seeking to earn a graduate degree at the College of
Saint Elizabeth may not take more than 10 credits in that degree
program (maximum of 9 credits for graduate education
programs) prior to admission as a matriculated student. In the
event that students take more than 10 credits, such credits
cannot count toward degree requirements. For program specific
matriculation information, refer to the individual department.
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Second Master’s Degree
A student may pursue two master’s degrees at the College

of Saint Elizabeth. This may be in process concurrently or
sequentially.

Only one course, MC 626, Ethical Issues in Human Services
Leadership, may count as three credits for both master’s degrees.

In the event that other courses are required for both degrees,
the credits may only apply to one degree. For the second
degree, the student is required to complete additional graduate
coursework as determined by the program director.

Change of Program
A student who wishes to change from one graduate degree

program at the College to another will be expected to meet the
current admission requirements for the new program. The
student is required to complete the formal application process
for admission to the new program. A recommendation from the
student’s original program director must accompany the appli-
cation which will be reviewed and acted upon by the director of
the new program of study.

Students transferring from one program to another will be
obliged to complete all the requirements of the new program.

Credit By Prior Learning
The College of Saint Elizabeth recognizes the non-formal and

non-traditional learning that graduate students may achieve
through professional experience.The College provides two
programs by which adult students with professional work expe-
rience and training may be awarded college credit: Credit by
Examination or Credit through Professional Experience Learning
Assessment.

Credit by Examination
A student with prior work experience that parallels the

content of a course in the major program, as determined by the
Program Director, may file an application for an exam. A student
must apply for the exam prior to completing 50% of the credits
required in the graduate program.The application for Credit by
Examination must be approved by the end of the add/drop
period in the fall or spring semesters. If approved by the Program
Director the student completes a written examination or other
required assessment instruments.The assessment is compre-
hensive and is designed to establish that the student possesses
the knowledge and skills acquired by a student completing the
course with a final grade of A or B.The instructor of the course
completes the evaluation of the student’s work with a grade of
Pass or Fail.The instructor notifies the Program Director of the
results of the examination.The Program Director notifies the
student.

Credit Through Professional Experience
Learning Assessment (PELA)

Professional Experience Learning Assessment is an option for
earning graduate credit that recognizes learning and growth
that occur outside of the classroom. PELA allows students who
are matriculated in a graduate program and who are in good
academic standing to identify and demonstrate previously
acquired knowledge and skills. A student must apply for PELA
prior to completing 50% of the credits required in the graduate
program.The application for PELA must be approved by the end
of the add/drop period for the fall or spring semesters.

The PELA consists of a narrative and compilations of data to
demonstrate graduate-level knowledge that will be evaluated
for the awarding of credit, including but not limited to a compre-
hensive collection of personal history (experiential learning,
formal training, and professional achievements) with documen-
tation that displays theoretical knowledge. One PELA is
submitted for each course that is approved for prior learning
assessment.

The College uses a college-course model of assessment.The
following procedures must be followed by the student to be
reviewed for credit:

1. The student obtains the Guidelines for PELA from graduate
program director. Note: Special PELA forms and procedures
are required for students in the Alternate Route and
Pahtways programs must contact the Office of Graduate
Education for full details.

2. The student schedules a meeting with the graduate
program director to determine if prior learning is applicable
to the graduate credit in a specific course and the estab-
lished learning outcomes in that course.

3. If the director gives initial approval, the student begins the
process of completing the official application (found in the
Guidelines).The application must be approved by the
graduate program director The application must be
completed as outlined with adherence to the established
process and timelines.
Note:The established per-credit fee must be paid prior to
the official evaluation beginning.

4. A copy of the approved application is sent to the student.
The PELA must be completed within 60 days

5. The portfolio must include the following: Cover Sheet; Table
of Contents; Course Description; Course Outcomes (as
stated in the syllabus); Course Syllabus; Narrative;
Documentation/Evidence.The narrative, one of the most
important parts of the PELA, outlines the student’s acqui-
sition of knowledge and experience based on the course
outcomes, explains how it was obtained, persuades the
evaluator that knowledge was acquired that is worthy of
graduate credit, and introduces the evidence materials that
provide thorough documentation.The evidence describes
when, where, and how the knowledge was acquired. It must
support the narrative and be organized in accordance with
it.The PELA must receive a “Pass” grade and reflect
graduate-level work.

6. A student submits the PELA to the program director who
completes the evaluation, or assigns the evaluation process
to another faculty member.
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Financial Aid
The College of Saint Elizabeth realizes that financing a

graduate education is a concern for many individuals. Besides
the usual sources - family assistance, personal savings, and occu-
pational earnings and benefits - there are financial aid programs
available to help meet the expenses encountered in earning a
graduate degree.

The Financial Aid Office provides information and counseling
in an effort to assist graduate students to develop financial plans
that complement their academic plans. Although it is the
responsibility of each student to finance his/her graduate
education, the College of Saint Elizabeth makes every effort to
assist students to supplement their own resources through
financial aid in accord with federal, state, and College regulations.

Types of Financial Aid
There are several types of financial aid available at the College

of Saint Elizabeth. Federal and State loans (to be repaid), tuition
discounts and reimbursements (not to be repaid), and Graduate
Assistantships are available. Educational loans play an important
role in each student’s eligibility for loan programs. Most of the
student loans are through the FFELP (Federal Family Education
Loan Program) program by which students may borrow funds to
cover their cost of education less any other financial aid received.
Information regarding Graduate Assistantships can be obtained
by calling the Graduate Program Office.

Federal Subsidized
Stafford Loans

The College of Saint Elizabeth participates in the FFELP
program. This means that the student must choose their own
lender. To receive a Subsidized Stafford Loan, the student must
demonstrate financial need as determined by the FAFSA (Free
Application for Federal Student Aid). Applicants must be citizens
or eligible non-citizens of the United States. They must also be
enrolled at least half time (or six credits) in a degree or certificate
program and making satisfactory academic progress. There is no
interest charged while the student is enrolled at least half time.
Interest is charged at the time of repayment. The interest is
deferred until six months after graduation or when enrollment is
less than half time.

Federal Unsubsidized
Stafford Loans

Unsubsidized Stafford Loans are available to students who do
not demonstrate financial need. With an unsubsidized loan, the
student is charged interest from the time the loan is disbursed
until it is paid in full. The student can choose to capitalize the
interest, or allow the interest to accrue while enrolled and be
added to the principal, or he/she can pay the interest as it comes
due. Repayment of the loan is deferred while the student is
enrolled at least half time. To maintain eligibility, a student must
be enrolled at least half the time in a certificate or degree
program and must make satisfactory academic progress.
Applicants must be citizens or eligible non-citizens of the
United States. .

Federal Graduate Plus Loan
As of July 1, 2006 eligibility for PLUS loans was extended to

graduate and professional students. The new loan program may
be a low-cost, fixed rate alternative to private and alternative
loans which graduate students have used previously to finance
their graduate education.

Students must file the FAFSA and meet all other federal eligi-
bility criteria including federal verification requirements. Students
have the ability to borrow up to the cost of attendance less other
financial aid and a fixed interest rate of 8.5 percent.

Federal Perkins Loans
There is a limited funding available under the Perkins Loan

program for students who demonstrate exceptionally high need.
Applicants must be citizens or eligible non-citizens of the United
States. Students must be enrolled at least half time in a degree
or certificate program and be making satisfactory academic
progress. A maximum of $5,000.00 per year may be borrowed,
with cumulative maximum of $15,000 for graduate study.
Interest on the Perkins Loans is 5%. Repayment of the loan
begins nine months after the student graduates, leaves school, or
drops below half time enrollment. The student has up to ten
years to repay the Perkins Loan.

New Jersey College Loan to
Assist Students (NJCLASS
Loan)

The NJCLASS is a loan program administered by the New
Jersey Higher Education Assistance Authority (NJHEAA) which
also serves as the lender. The NJCLASS is available to New Jersey
residents attending an approved school in New Jersey or outside
of New Jersey. Out of state students who attend an approved
New Jersey school are also eligible. The NJCLASS program is an
alternative to the unsubsidized Stafford loan. The applicant must
be a citizen or eligible non-citizen of the United States for at least
six months prior to filing the loan application. The student must
be enrolled at least half time and making satisfactory academic
progress. Loan approval is determined by credit history, and a
co-signer may be required. Interest accrues while the student is
in school. The student may choose either an active repayment or
deferred principal repayment option. There is a 2% Origination
Fee. If he/she selects a deferred option, he must maintain half
time enrollment status. Loan applications for the NJCLASS loan
are available in the Financial Aid Office, or through the State by
calling 1-800-792-8670.

Tuition Installment Plans
Students can choose to make payment in regular

monthly installments through The TuitionPay Plan by
calling the company directly at 1-800-635-0120 or by visiting
www.tuitionpay.com. Further information on this plan is
available through the Business Office.
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Graduate Assistantships
A limited number of graduate assistantships are offered each

year. These assistantships will ordinarily provide tuition waivers
for a maximum of two courses per semester. The assistant will
be expected to work on campus in positions that are both
professionally and personally relevant. Contact the Graduate
Program Office for an application.

Vincentian Scholarship
Vincentian Scholarships are available to matriculated

bachelor’s and master’s degree, A.C.T., and Dietetic Internship
students. Students applying must have a solid academic record; a
minimum cumulative GPA of 3.00 is required for undergraduate,
transfer, and graduate students for both initial application and
renewal. Applicants must also complete an application stating
the reasons they are deserving of the scholarship, personal and
professional goals, the direct relationship between their goals
and those of the College, Continuing Studies, or Graduate
Program Missions; financial constraints on their ability to achieve
their academic goals.

Applicants cannot be eligible to receive financial assistance in
the form of tuition reimbursement by an employer or a College
of Saint Elizabeth tuition discount.

Tuition Discounts
Several tuition discounts are available to graduate students.

Please refer to the “Tuition and Fees” section of this catalog for a
complete description of these discounts.

Veterans
The College of Saint Elizabeth is a military-friendly institution

that holds membership in the national veterans education
network, Servicemembers Opportunity Colleges (SOC), its
Concurrent Admissions Program ConAP, and the Yellow Ribbon
GI Education Enhancement Program associated with the U.S.
Department of Veterans Affairs. On August 1, 2009, the Post-9/11
GI Bill goes into effect and covers individuals with at least 90
days of aggregate service on or after September 11, 2001, or indi-
viduals discharged with an honorable discharge or with a
service-connected disability after 30 days. Veterans must be in
good academic standing, and be making satisfactory academic
progress in order to receive specified tuition, fees, books and
housing allowances. More information on the Veteran Benefits
Program and the new Post-911 GI Bill can be obtained from the
CSE Financial Aid Office or at the federal website
http://www.gibill.va.gov/GI_Bill_Info/benefits.htm#CH33.

Private Sources of Aid
There are possibilities of aid from a variety of private sources.

Some employers offer general scholarships to employees (or
employees’ children) as one of their fringe benefits. Others
sponsor scholarships for children of employees under the
National Merit Program. Members of unions should obtain the
AFL-CIO Scholarship booklet. Civic and cultural organizations,
such as the Rotary Club or the Knights of Columbus, have active
scholarship programs, and not all of them are restricted to
members. These groups are anxious to distribute the money
they have, and while some may be need-based, others use
academic achievement as the basis for selection.

Student Eligibility for
Federal Aid

Both part-time and full-time students are eligible to apply for
financial aid, but federal sources of financial aid are not available
to international students. In order for graduate students to
receive financial aid they must meet the eligibility requirements:
• Have financial need as determined by the Free Application for

Federal Student Aid (FAFSA);
• Be a college graduate;
• Be enrolled at least half-time at the College of Saint Elizabeth

in a degree granting program or in a certification program;
• Be a U.S. citizen or eligible non-citizen;
• Be making satisfactory academic progress toward a degree;
• Not be in default of a federal loan or owe a repayment of a

federal grant;
• Comply with the terms of the Anti-Drug Abuse Act;
• Certify registration with selective service if required; and
• Certify that information reported on the Student Aid Report

(SAR) is accurate.

The Application Process
All students are encouraged to begin the financial aid appli-

cation process as soon as possible, and prospective students are
advised to request financial aid information at the time of appli-
cation for admission.Those students who file late applications
and do not meet the deadlines may be ineligible for aid or have
their awards affected.

All students who receive state, federal or institutional financial
aid must complete the Free Application for Federal Student Aid
(FAFSA).You may submit the FAFSA to the Federal Government
via the following methods:
• through the Internet by using FAFSA on the Web

(www.fafsa.ed.gov) U.S. Department recommended process.
• by mailing a paper FAFSA which you can download from the

FAFSA website, complete and mail-in.
The FAFSA can be submitted to the federal processor after

January 2. Any application submitted prior to that date will be
returned unprocessed.The College of Saint Elizabeth college
code is 002600.The college will receive a copy of your Student

For information on Financial Aid at CSE,
call (973) 290-4445 or view the

Financial Aid Handbook at ww.cse.edu
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Aid Report electronically as long as the college code is listed on
the FAFSA.

The Financial Aid Office may require the following documen-
tation from each student receiving aid:
• copy of your federal tax returns
• a copy of your social security card without restrictions
• family verification worksheet.

The student will be notified by the Financial Aid Office if any
further documentation is required.

An entrance interview is required of all first time borrowers
prior to receiving their first loan disbursement.

Requirements to Maintain
Eligibility for Federal Aid

The financial aid application process must be repeated for
each financial aid year. Each student must submit a financial aid
application (FAFSA) or FAFSA renewal annually.

In order to continue to receive financial aid, recipients must
adhere to the following requirements:
• maintain satisfactory academic progress as defined in the

section “Continuous Enrollment” in the Graduate Catalog or
its Update;

• provide the required documentation annually and by the
deadline specified by the College for receipt of federal or
state funds;

• report any changes in (a) the amount of aid received from
non-college sources; (b) enrollment status, e.g., a change in
the number of credits being carried in a given semester;
and (c) financial, residential, or marital status;
Any funds received from other sources, such as civic organiza-

tions, foundations, employment or other benefits, must be
reported to the Financial Aid Office. Federal regulations require
that these awards be treated as educational resources for deter-
mining the applicant’s eligibility. If a student receives no-need
based financial assistance, then the combination of all merit and
outside resources may not exceed the cost of attendance.

Academic and Financial
Matters Impacting Eligibility
for Financial Aid

A student may become ineligible for financial aid for failure to
maintain good academic standing or satisfactory academic
progress. Satisfactory academic progress requirements at the
College of Saint Elizabeth provide a maximum time frame for
completion of a degree, a graduated credit accumulation over
time, as well as a quality standard. These minimum standards
ensure that a student is actively pursuing a degree. The
academic section of the Graduate Catalog outlines the policy
regarding satisfactory academic progress. This policy is subject
to periodic legislative and regulatory requirements, as well as
federal review.

Satisfactory completion of courses is indicated by course work
of A, A-, B+, B, B-, C+, C, or P. Course withdrawals and audits
adversely affect the cumulative grade point average and/or
accumulated credits.

Incomplete grades will not be counted into the student’s grade
point average or cumulative number of credits until a grade is
received or resolved as an FI (Failure due to an incomplete).

Change in a student’s enrollment status will affect his financial
aid package.

At the beginning of an academic term if a student is not
permitted to return to the College of Saint Elizabeth because of
any academic or disciplinary action(s) taken by the College, or
because the student has an outstanding debt to the College, the
student’s financial aid award will become void until such time
that the student is granted permission by the College to return.

Notification of
Loss/Reduction of Financial
Aid

Immediately following each semester, the director of each
graduate program will inform any student in that program of
his/her failure to meet the College’s standards for satisfactory
academic progress and of any action taken as a result. This noti-
fication will be followed by a letter from the Director of Financial
Aid informing the student that his/her financial aid eligibility has
been terminated or that his/her financial aid may be in jeopardy.

The status of students on probation will be reviewed on a
semester-by-semester basis to determine their eligibility for
financial aid.

Students academically dismissed from the College will
automatically have their financial aid terminated.

The Appeal Process
Students whose aid has been terminated can appeal this

decision by submitting a written appeal to the Director of
Financial Aid. The Financial Aid Director will review the appeal
and may consult with other appropriate college administrators,
such as the director of the graduate program in which the
student is enrolled. The Director of Financial Aid will send
written notification of the result of the appeal to the student.

A student whose appeal is granted will have financial aid
reinstated for one semester. Additional semesters of eligibility
will be based on satisfactorily completing the stated conditions
or meeting the minimum standards of this policy. Failure to
meet either requirement will result in termination of aid without
the prospect of appeal.

Appeal Conditions For
Reinstatement of Aid

One or more of the following conditions are considered
reasons for reinstating financial aid:
• An error on the academic record;
• Late grade change or course correction(s);
• Exceptional medical, employment, or personal reason(s);
• Substantial changes in curriculum, including elimination of a

program or change to another degree program;
• Successful completion of conditions leading to the warning or

loss of aid;
• Other extenuating circumstances.

COLLEGE OF SAINT ELIZABETH • GRADUATE CATALOG 2009-2010 • WWW.CSE.EDU

W
hatYou

N
eed

to
K
now

A
bout

C
SE

•
A
cadem

ic
Program

s
•
G
eneralInform

ation
•
T
able

ofC
ontents

Click on side links for more information.



34

Student Loans: Rights and
Responsibilities

Before incurring any loan, students should know the terms
and conditions of the loan, as well as their rights and responsibil-
ities as student borrowers.

A loan is money that is borrowed and paid back with interest.
Students usually pay back the loan in monthly installments until
the entire amount of the loan (principal and interest) is repaid. In
some cases, a student may postpone or defer payment of the
loan, but a deferment must be approved by the lending insti-
tution. If a student fails to repay his or her loan (or defaults), the
government may penalize him or her, and may withhold money
from paychecks and tax refunds. In addition, the student will be
ineligible to receive any future federal aid and his or her credit
rating will be negatively affected. The exact terms and condi-
tions of a student loan may be obtained in detail from the lender.

While student loan programs differ in some ways, a student’s
rights and responsibilities as a borrower are basically the same
for all programs. These rights and responsibilities are explained
during two mandatory counseling sessions at the College of
Saint Elizabeth. The first one takes place when a student starts at
the College and is known as the “entrance interview”. The other
session, the “exit interview”, takes place when a student graduates
or withdraws from the College of Saint Elizabeth.The next two
sections summarize the student’s rights and responsibilities.

Rights
As borrowers, students have the right to be provided with

clear and concise information about the terms and conditions of
student loans. The following list describes students’ rights
regarding financial aid:
• Students must receive a copy of the promissory note which

legally binds them to repay the loan.
• Students have the right to a “grace period” in certain cases

before the repayment period begins.
• Students must be given a list of deferment conditions.
• Students must be informed of the full amount of the loan, the

interest rate and when repayment begins.
• Students must be informed of the effect borrowing will have

on eligibility for other aid.
• Students must be aware of any charges to them by the lender.
• Students must know the maximum yearly and total

loan amounts as well as the maximum and minimum
repayment periods.

• Students must be informed of their expected total debt and
what their monthly repayments will be.

• Students must be aware of what constitutes default and
its consequences.

• Students must be informed of refinancing and
consolidation options.

• Students must be notified if their lender sells or transfers a
loan to a different holder.

Responsibilities
• Students must notify their lenders if they: graduate, withdraw

from the College or transfer to another college; change their
status (i.e., drop below full-time or drop below part-time);
change their name, marital status, address, or social

security number.
• Students must repay their loans in accordance with the

repayment schedule given to them, even if a student does not
receive a bill, or does not complete his/her education.

• Students must notify their lenders of anything that affects the
ability to repay the loan or changes the student’s eligibility for
deferment or cancellation.

• Student borrowers must attend both an entrance and an
exit interview.

Summary of Federal and
State Loans Available to
Graduate Students
Who May Borrow? and How Much?

Matriculated M.A. and M.S. students.
• Federal Stafford Loan Program

– up to a maximum $8,500 per year in subsidized loan funds.
– up to a maximum of $12,000 in unsubsidized loan funds.

• NJCLASS Loan – students may borrow up to the Cost
of Attendance less any other financial aid. A co-signer may
be required.

• Federal Perkins Loans – Limited funding may be available.

Students in the Accelerated Certification for Teaching
(A.C.T.) Programs
• Federal Stafford Loan

– up to a maximum of $8,500 per year in subsidized loan funds.
– up to a maximum of $12,000 per year in unsubsidized

loan funds.
• NJCLASS Loan – students may borrow up to the Cost of

Attendance less any other financial aid. A co-signer may
be required (see above).

• Federal Perkins Loans – Limited funding may be available.

Students in the Dietetic Internship Program
• Federal Stafford Loan

– up to a maximum of $8,500 per year in subsidized loan funds.
– up to a maximum of $12,000 per year in unsubsidized

loan funds.
• NJCLASS Loan – students may borrow up to the Cost of

Attendance less other financial aid. A co-signer may be
required (see above).

• Federal Perkins Loans – Limited funding may be available.

Non-degree students
• Not eligible for any financial aid.

NOTE: Federal regulations regarding student eligibility are subject to
change without notice.

Private Loan Programs
Please see the Financial Aid Office to receive a list of private

lenders that may be of service for loans. Please know these
loans are subject to a credit check and may need a co-signer
depending upon the findings of the private lending institution.
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Education Certificate
Programs

Accelerated Certification
for Teaching – A.C.T.1,
A.C.T.2, A.C.T. 3

Program Philosophy
The College of Saint Elizabeth believes in a strong liberal arts

background for teachers, and in a developmental approach to
teacher preparation. Accordingly, the College offers an accel-
erated program of teacher preparation, A.C.T.1, leading to
certification as K-12 Secondary Teacher and K-5 Elementary
Teacher for individuals who hold a baccalaureate degree, but
who have not yet pursued a program in teacher education.
Upon completion of A.C.T. 1, students may elect to continue with
studies in Special Education or Early Childhood to obtain an M.A.
in Education. The College offers a second program, A.C.T.2, for
certified teachers who wish to earn additional endorsement as
Teacher of Students with Disabilities. A.C.T. 3, P-3 Early Childhood
certification program, is offered as initial certification, as an addi-
tional endorsement for certified teachers, or as part of an M.A. in
Education with an emphasis in Early Childhood.

Admission Criteria for
A.C.T. 1

An individual who is seeking K-12 certification must have
earned a bachelor’s degree in the major area for which they are
applying: e.g. teacher of English must have a B.A. ; teacher of
Biology must have a B.S. or B.A. in Biology. In addition,
a passing score on the Praxis II Subject Assessment Tests and
a minimum grade point average of 2.75 are required before
admission. An individual who is seeking elementary teacher K-5
certification must have earned a bachelor’s degree in liberal arts
or pure sciences, or have successfully completed at least 60 liberal
arts credits. In addition, the individual must have a minimum
grade point average of 2.75 and have passed the Praxis Test in
Elementary Education: Content Knowledge before admission.

Requirements for A.C.T. 1
Individuals enrolling in the A.C.T. 1 will enroll

in the following sequence of courses for 22 credits which is
designed to comply with the curricular and student teaching
requirements for a New Jersey instructional certificate, K-12
Secondary Teacher of major area, and Elementary Teacher K-5:
ED 510 Linguistics and Second Language Acquisition (3)

(Requirement for K-12 world language
certification only.)

ED 601 Education and Human Services Settings (3)
ED 603 Curriculum Theory and Practice (3)
PSY 606 Early Childhood, Childhood and Adolescent

Development and Behavior (3)
ED 605 Reading and Language Arts:Theory and Practice (3)
ED 607 Practicum (1)

(Required semester before student teaching.)
ED 651 Math and Science: Curriculum and Instruction (3) –

K-5 only
ED 681* Field Experience in Educational Technology (3) –

K-12 only
ED 608AC Practice Teaching Seminar (1)
ED 609AC Practice Teaching (5)

A student must be in good academic standing with a cumulative
grade point average of 2.75 or better in order to apply for
certification in all classes.

* Or other technology elective as stipulated by the Program Director

Admission Criteria for
A.C.T. 2

Individuals seeking admission to A.C.T. 2 must be teachers
who are currently certified or have completed A.C.T.1 to be
eligible to enroll in A.C.T.2 for an additional certificate,Teacher of
Students with Disabilities. Certified teachers applying for addi-
tional endorsement in Teacher of Students with Disabilities must
submit a copy of their initial certification.

Requirements for A.C.T. 2
Individuals enrolling in the A.C.T. 2 will enroll in the following

sequence of courses for 18 credits:
ED 665* Nature and Needs of Students with Educational

Disabilities (3)
ED 671* Curriculum, Instruction and Special Materials for

Students with Educational Disabilities (3)
ED 675* Community Agencies (3)
ED 659* Behavior Management of Students with Severe

Special Needs (3)
ED 620* Technology in Special Education (3)
PSY 619^* Psychological Issues in Human Services Leadership

for Special Education (3)
ED 677 Action Research in Special Education (3)

* May be applied to M.A. in Education emphasis in Special Education.
^ Course code is necessary for Teacher of Students with Disabilities

Certification.

For information on our Certificate Programs
in Education, call (973) 290-4373/4374

or visit us at www.cse.edu
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Admission Criteria for
A.C.T. 3

An individual who is seeking the P-3 Early Childhood certifi-
cation must have earned a bachelor’s degree in liberal arts or
pure sciences, or have successfully completed at least 60 liberal
arts credits. In addition, the individual must have a minimum
grade point average of 2.75. The accelerated Certification for
Teaching (ACT3) is offered as initial certification, as an additional
endorsement for certified teachers, or as part of an M.A. in
Education with emphasis in Early Childhood (ACT1/P-3). The NJ
State Department of Education has initiated this certification
area for all teachers in preschool settings. The College of Saint
Elizabeth provides a program on a graduate level that will
produce well-trained and excellent teachers for the programs
of New Jersey. The state of New Jersey requires a passing score
of Praxis II Test 0022 – Early Childhood Content Knowledge.

Requirements for A.C.T. 3
Individuals seeking initial certification in the A.C.T. 3 program

will enroll in the following sequence of courses for 23 credits:
ED 653*^ Emergent Literacy in Early Childhood Settings:

Reading and Language Arts Curriculum (3)
PSY 606*^ Early Childhood, Childhood and Adolescent

Development and Behavior (3)
ED 633*^ Family and Community Resources in Early

Childhood (3)
ED 654*^ Innovative School Methods and Program Design

Including Early Childhood Settings (4)
ED 612 Field Experience 1 (2)
ED 613 Field Experience 2 (2)
ED 608P3^ Practice Teaching Seminar (1)
ED 609P3^ Practice Teaching (5)

* May be applied to M.A. in Education emphasis in Early Childhood.
^ Fulfills endorsement certificate requirements.

Certificate in Assistive
Technology

Students can also earn a Certificate in Assistive Technology in
Special Education.

Course Sequence: 18 credits
ED 681 Field Experience in Educational Technology
ED 620 Introduction to Assistive Technology
ED 623 Assistive Technology for Reading and Writing
ED 625 Assistive Technology for Individuals with Multiple

Disabilities
ED 627 Assistive Technology Assessment
ED 629 Clinical Practice in Assistive Technology
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Spring Start
Spring
BUS 619FTA Organizational Theory
MC 626FTA Ethical Issues
BUS 611FTB Strategic Management
BUS 617FTB Managing Information for Decision-Making
Summer
BUS 679FTOL Managerial Leadership (online)
BUS 634FTOL Organizational Behavior (Online)
(Summer III; online) Additional required tenth course
Fall
BUS 673FTA Project Management
BUS 688FTA Special Topics in Management
BUS 607FTB Organizational Design & Development
BUS 690FTB Seminar in Change Management

*This course sequence and/or schedule are subject to change.

Combined Baccalaureate to Master's
Degree Program
• B.S. in Business Administration/M.S. in Management
• B.A. in Justice Studies/M.S. in Management
• B.S./B.A. with a Minor in Business Administration/M.S. in

Management

Combined Baccalaureate to Master's
Degree Program
Description

The Combined Baccalaureate to Master's Degree Program in
Management allows eligible undergraduate College of Saint
Elizabeth students to begin earning a Master’s degree in
Management while still undergraduates.

Eligible students can take up to three graduate courses
(9 credits), which will be double counted.
The three graduate courses can be applied:
• As free electives toward completion of their undergraduate

program.
• Upon graduation, toward the 30-credit requirement for the

Master’s degree in Management
Students in the Combined Baccalaureate to Master's Degree

Program are often able to complete the Master’s degree in 12-
15 months.

Combined Baccalaureate to Master's
Degree Program
Program Requirements
Students with a major or minor in Business should apply in the
first semester of their junior year. All applicants must have
completed at least 66 credits with a minimum of a 3.0 grade
average to apply and must have completed 76 credits to begin
taking graduate courses.

Prerequisite Courses:
Business Majors – Prior to acceptance, undergraduate majors in
Business Administration must have completed the following four
courses with a grade of 3.0 or higher:
BUS 101 Principles of Accounting I
BUS 113 Principles of Marketing
BUS 211 Principles of Management
MIS 107 Business Productivity Software

Business Minors – Prior to acceptance, minors in Business
Administration must have completed BUS 211 and at least two
other Business courses with a grade of 3.0 or higher in these
courses.

Graduate Courses:
The three graduate courses in the Combined Baccalaureate to

Master's Degree program are:
BUS 634 Organizational Behavior
BUS 679 Managerial Leadership*

Or
BUS 673 Project Management*
MC 626 Ethical Issues

*Substitutions to BUS 679 or 673 are subject to the approval of the
Director of the Graduate Program in Management

Application Procedure
Application forms to apply to the M.S. in Management degree,

for eligible juniors and seniors, are available in the Office of
Admission, and from the College web page at www.cse.edu. For
more information, contact the M.S. in Management Program
Office at (973) 290-4082.

Applications should be submitted to the Director of
Enrollment Management. The application submission should
include the following:
• Completed application form
• Personal statement
• Official transcripts from all college/universities attended

(including the College of Saint Elizabeth)
• Letters of Reference – for students with less than 66 credits

taken at the College of Saint Elizabeth (i.e. transfer students).

COLLEGE OF SAINT ELIZABETH • GRADUATE CATALOG 2009-2010 • WWW.CSE.EDU

A
cadem

ic
Program

s
•
G
eneralInform

ation
•
T
able

ofC
ontents

•
W
hatYou

N
eed

to
K
now

A
bout

C
SE

Click on side links for more information.



56

Advisement
Upon admission to the Combined Baccalaureate to Master's

Degree Program, students will continue to meet with their
undergraduate advisor for academic advisement until
completion of the Bachelor’s degree. Undergraduate registration
for graduate courses requires the approval signature of the
Director of the Graduate Program in Management. Participation
in the Combined Baccalaureate to Master's Degree Program
should not replace or conflict with the students undergraduate
requirements.

Upon completion of the Bachelor’s degree, the Director of the
Graduate Program will serve as each student’s advisor and meet
with the student during the last semester of undergraduate
studies for graduate registration.

Matriculation
Admission to the graduate program will be provisional until

completion of the Bachelor’s degree. Students who complete
the Bachelor’s degree with a grade of 3.0 or higher and meet all
stated criteria will automatically matriculate into the graduate
program. Students who fail any graduate course while an under-
graduate student will be removed from the program and will not
be permitted to matriculate as a graduate student upon their
undergraduate graduation. Failure in a graduate course will not
jeopardize the student’s undergraduate status.

Student Status and Policies
Students in the Combined Baccalaureate to Master's Degree

Program will be classified as undergraduate until completion of
the Bachelor’s degree.

Tuition, fees, financial aid, student housing, academic progress,
and other policies are determined by student status. These
policies can be found in both the Undergraduate and Graduate
Catalogs, which are available on the College website at
www.cse.edu.

Transfer Students
Students with more than 66 transfer credits may apply after

completing six credits at the College of Saint Elizabeth.

Grading Policies
The graduate courses will be graded according to policies in

the Graduate Catalog. Students must obtain a grade of C or
better to obtain credit for these courses.

Course Scheduling
Graduate courses meet once a week in the evening during the

fall and spring semesters. During the summer sessions, graduate
courses typically meet bi-weekly. The program also offers online
courses.

Program Sequences

Specialization I.
Human Resources Management

Core Courses (12 credits)
BUS 601 Human Resource Management
BUS 605 Human Resources Information Systems (HRIS)
BUS 634 Organizational Behavior
MC 626 Ethical Issues in Human Services Leadership

Required Courses & Capstone (15 credits)
BUS 603 Compensation and Benefits
BUS 679 Managerial Leadership
BUS 608 Human Resource Training and Development
BUS 609 Legal Issues of Human Resources
BUS 690 Seminar in Change Management

(Capstone Project)
One Elective Required

Specialization II.
Organizational Change Management

Core Courses (12 credits)
BUS 611 Strategic Management
BUS 619 Organizational Theory
BUS 634 Organizational Behavior
MC 626 Ethical Issues in Human Services Leadership

Required Courses & Capstone (15 credits)
BUS 601 Human Resource Management
BUS 617 Managing Information for Effective

Decision-Making
BUS 673 Project Management
BUS 679 Managerial Leadership
BUS 690 Seminar in Change Management

(Capstone Project)
One Elective Required

Specialization III.
Marketing Management

Core Courses (15 credits)
BUS 621 Marketing Theory (3)
BUS 623 Research Methods
BUS 634 Organizational Behavior
BUS 679 Managerial Leadership
MC 626 Ethical Issues in Human Services Leadership

Required Courses & Capstone (12 credits)
BUS 625 Buyer Behavior
BUS 627 Promotional Strategies
BUS 629 International Business
BUS 690 Seminar in Change Management

(Capstone Project)

One Elective Required
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Course Descriptions
BUS 601. Human Resource Management (3)

Human Resource Management (3) This course provides an
understanding of the Human Resources operation and current
corporate, public, private and non-profit practices in the field.
Students will identify and explore common human resource
procedures, polices, best practices, and problems. Topics include:
human resources, job analysis and design, recruitment and
selection; training and development; career planning; labor
relations; and HR as a strategic partner. Case studies will be
utilized.

BUS 603. Compensation and Benefits (3)

This course provides an overview of total compensation as
applied in contemporary business operations, including the
establishment of compensation and benefits policy and the
administration of wages and salaries. Students will explore the
wide range of financial incentives for employees at all levels that
help to relate labor costs to productivity. In addition, there will
be an examination of the legally required and voluntarily
provided benefit programs designed to cushion financial and
other problems as well as the financial accounting for various
types of employee benefit plans.

BUS 605. Human Resource Information Systems (3)

This course presents an application of information systems
concepts and procedures to the area of human resources. Topics
include systems development, documentation techniques,
internal control and application systems. Emphasis is placed on
the fundamental objectives of an information system: to support
the stewardship and decision-making functions of management
and the day-to-day operations of the firm. Prerequisite: BUS 601
or permission of instructor.

BUS 607. Organizational Design and Development (3)

This course is designed to give students a comprehensive under-
standing of the current theory and practice of organizational
development, including its application, major interventions and
their evaluation. Traditional perspectives of organizational devel-
opment will be integrated with the emerging areas of quality
of-work-life, organizational design, performance management
and strategy.

BUS 608. Human Resources Training and Development (3)

Training and development explored as critical functions in
Human Resources Management. This course will include adult
learning theory, needs analysis, methodology, experiential
learning, retention theories, contract training, presentation tech-
niques, evaluation, and outcomes assessment.

BUS 609. Legal Aspects of Human Resources (3)

This course will address, through lecture, case study and
discussion, the Fair Labor Act, labor law, wrongful termination,
sexual harassment, age/racial/religious discrimination, ADA,
giving job references and litigation costs. Prerequisite: BUS 601
or permission of instructor.

BUS 611. Strategic Management (3)

Students will develop the skills necessary to formulate policies
and strategies in sustainable competitive advantage. Real and
hypothetical case studies of both manufacturing and service
companies in domestic and international contexts will be
considered. In addition, this course will involve recognizing core
competencies of the organization, developing firm-specific
resources for competitive advantage, and investigating the inter-
action of global markets and information technology.

BUS 613. Global Leadership Strategies Institute (3)

This course provides students a special opportunity to learn
global leadership and business skills, first-hand and participate in
an international institute with business leaders from the
Caribbean Islands. Based at the University of the Virgin Island in
Saint Thomas, this course will explore how cultural differences
affect management and communication styles; define the many
aspects of Globalization and its impact on American Industries
and professions; discuss NAFTA & CAFTA; And recognize how
small business, technology, and global shifts have impacted
political environments.

BUS 617. Managing Information for Effective Decision
Making (3)

This course examines the role that information technology plays
in supporting management decision-making and enhancing
group productivity. Emphasis will be placed on how information
technology promotes effective management of professional staff
groups. The relationship between information channels and
organizational structure will also be explored.

BUS 619. Organizational Theory (3)

This course will involve an intensive study of organizations as
social systems along the dimensions of both the macro level
(organizational level) and micro level (individual level). Through
the integration of theories, models, concepts and real life
problems, this course will enhance the ability to diagnose and
respond to organizational change. Having a clear understanding
of the organization, and the ability to identify new ways of
thinking about the organization will allow students to maintain a
competitive advantage in today’s workplace.
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BUS 621. Marketing Theory (3)

This duties and responsibilities of the marketing manager
involve analyzing marketing problems and opportunities; devel-
oping marketing strategies; creating the marketing program of
product, price, distribution, and promotion; and evaluating and
controlling the organizations marketing effort. This course
examines theories for designing an organization’s marketing
plans and policies.

BUS 623. Research Methods (3)

This course introduces the student to the systematic process of
collecting, analyzing, and reporting of data that is to be used by
managers when solving specific marketing problems. The
marketing research process involves determining research objec-
tives; developing qualitative and quantitative approaches;
designing sampling plans; constructing instruments and proce-
dures to collect data; analyzing the data using statistical
techniques; and reporting the findings. Prerequisites: BUS 621;
MATH 119 or equivalent.

BUS 625. Buyer Behavior (3)

This interdisciplinary subject employs concepts from anthro-
pology, demographics, economics, psychology, social psychology
and sociology in order to demonstrate how individuals and
organizations select, acquire, use, and dispose of goods, services,
and ideas in order to satisfy their needs and desires.

BUS 627. Promotional Strategy (3)

This course describes the role of advertising and other forms of
promotion within the marketing function as well as their larger
societal implications. Topics include the different purposes of
promotion, determining promotional budgets, creating
messages, selecting the media, and evaluating campaigns.
Special emphasis is placed on the role of the advertising agency
in the creation of strategies and campaigns.

BUS 629. International Business (3)

This course describes the factors that a company should consider
before going abroad; the various ways to enter a foreign market;
the extent to which the marketing program must be modified;
and how international activities should be organized and
managed. Special emphasis is placed on the cultural, legal, and
political environments that firms must operate within when they
choose compete within the global marketplace.

BUS 634. Organizational Behavior (3)

Individual and group processes are the central components of
the study of behavior in organizations. The focus of this course is
on the managerial application of behavioral science theory to
issues such as job satisfaction, organizational commitment, moti-
vation, teamwork, communication, cooperation, decision-making
and power.

BUS 640. Social Media and Web 2.0 Management for
Businesses and Organizations

The course acquaints students with social media applications
associated with the Web 2.0 including social networking sites,
Twitter, blogging, etc. Students will also examine and assess the
impact of the new social media on the internal and external
operations businesses and organizations. Students will also
develop strategies, plans and applications to address challenges
and opportunities presented by new social media and tech-
nologies.

BUS 645. Foundation of Coaching Theory, Skills, and
Practices

This course provides students with a foundation in Coaching
theory, skills and practices. Students ill also become acquainted
with Coaching as a profession and Coaching trends in workplace
environments, With the instructor, students will also develop and
engage in projects that apply the knowledge and practices asso-
ciated with Executive and Career Coaching.

BUS 673. Project Management (3)

This course presents the fundamental concepts of project
management along with the skills and methods needed to
successfully complete projects on time and on budget. Using a
hands-on approach, students will be provided with the oppor-
tunity to learn and practice industry accepted project
management techniques. Topics covered include planning the
project, risk assessment, estimation, scheduling and cost control,
and change management.

BUS 679. Managerial Leadership (3)

This course is designed to provide students with an overview of
techniques used by successful managers. Emphasis is placed on
critical soft skills. Topics include leadership, motivation, coaching,
delegating, strategic thinking, time management, negotiating,
presentations, and stress management.

BUS 683. Special Topics (1-3)

An in-depth exploration of a specific topic that is of current
interest to graduate students in management. Approval of the
Program Director is required to register.

BUS 685. Independent Study (1-3)

Independent project in an area of individual special interest. The
student and faculty advisor develop appropriate goals for the
project which is then presented in a formal proposal. This course
may require the preparation of a final paper and presentation.
Prerequisite: Permission of the Director.

BUS 688. Special Topics in Management (3)

An in-depth exploration of a specific topic that is of current
interest to graduate students in management. Approval of the
Program Director is required to register.

BUS 690. Seminar in Change Management (3)

This capstone experience provides an examination of the
business, social and technological issues facing organizations
today and the challenges they present for traditional organiza-
tional and human resource systems. Students will create a
self-designed culminating project that demonstrates compre-
hensive knowledge and understanding of theories, practices, and
applications learned throughout the master’s program
coursework. Prerequisite: All program required graduate courses
or permission of director.

GST 650. Continuous Enrollment (1)

Enables students who have registered for all credits but have not
completed all coursework requirements to maintain continuous
enrollment in their programs of study.
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Nursing

Master of Science in
Nursing

The Master of Science in Nursing Program, offered at the
College of Saint Elizabeth (CSE), is a 37 credit co-educational
cohort-based program which can be completed in two years of
full-time or three years of part-time study. It was developed in
response to the growing need for nurses with advanced degrees
who can assume leadership positions in education and practice.
The curriculum provides the foundation for doctoral study.

Program Philosophy
Nursing education is a dynamic field that is experiencing the

challenges of a nursing faculty shortage and a diverse student
and client population. The College of Saint Elizabeth, cognizant
of these issues, has developed the Master of Science in Nursing
Program (MSN) to prepare nurses to assume the role of nurse
educator in a variety of settings. The course of study is marked
by an emphasis on the integration of spiritual, social and ethical
values in the construction of a personal philosophy as a nurse
educator. The program builds upon the knowledge and skills
acquired at the baccalaureate level and afford students the
opportunity to broaden their theoretical foundation of nursing
and acquire the depth and breadth of advanced knowledge for
the practice of nursing education in the 21st century.

Program Goals
At the completion of the Masters of Science in Nursing with an

emphasis on nursing education, graduates of the College of Saint
Elizabeth will be able to:
1. Apply the Betty Neuman Health Care System Model, profes-

sional nursing standards, nurse educator practice standards
and guidelines for master’s nursing education into the nurse
educator role.

2. Integrate advanced knowledge from nursing and related
disciplines into the nurse educator role.

3. Design, analyze, implement and evaluate curricula, clinical
teaching and outcomes of educational programs using
extant literature, research, theories, models and ethical and
legal principles.

4. Design, implement and evaluate strategies that recognize
the multicultural, gender and experiential influences on
teaching and learning.

5. Utilize selected theories of teaching and learning grounded
in educational theory and evidence-based teaching
practices to prepare graduates for practice in a complex,
dynamic health care environment.

6. Employ a variety of evolving technologies and modalities
in the classroom and clinical setting to facilitate student/
client learning.

7. Utilize research findings in the development of evidence
based practice.

8. Integrate spiritual, social and ethical values and beliefs
in the construction of a personal philosophy as a
nurse educator.

9. Analyze trends and issues in nursing and health care, and
exercise leadership in creating a preferred future for nursing
education and nursing practice.

10. Utilize knowledge and skills in the pursuit of doctoral study.

Admission Requirements
Applicants must complete the following prerequisites before

admission to the program:
• Have completed a bachelor’s degree in nursing (BSN) from a

program accredited by a nationally recognized accrediting
agency for nursing with a GPA of not less than 3.0. (on a
4.0 scale).

• Be licensed as a registered nurse and have a minimum of two
years work experience in clinical nursing.

• Have completed undergraduate courses in statistics, nursing
research and physical assessment.

• Computer skills – proficiency in word processing, email and
library on-line searches.

• Meet health requirements of the Nursing Program.
• Submit a personal statement, resume and two letters of

professional recommendation.
• Complete a successful personal interview.
• Applicants whose first language is not English must score 550

(paper-based) or 213 (computer-based) or higher on the Test
of English as Foreign Language (TOEFL).

• Programs and courses taken at colleges in countries outside
the United States must be evaluated by WES (World Education
Services) for a course-by-course evaluation.

Program Description
The Master of Science in Nursing Program consists of 37

credits of required coursework. The program features a multidis-
ciplinary core with advanced study in nursing education and two
clinical practicum courses. This program is offered off-site as well
as on campus.

Level I: Core Courses
GST 605 Graduate Writing Seminar (3)
NURS 610 Theoretical Foundations for Advanced Nursing

Practice (3)
NURS 615 Nursing Research: Analysis & Design (3)
MC 626 Ethical Issues in Human Service Leadership (3)
NURS 620 Nurse Educator as Leader (3)

Graduate Nursing Electives (2):
NURS 623 Integrative Health Teaching
NURS 665 Simulation in Nursing Education

Level II: Theory and Clinical Role Courses
NURS 625 Analysis of Concepts in Advanced Nursing Practice (3)
NURS 630 Application of Clinical Interventions in Advanced

Nursing Practice (3)
NURS 635 Curriculum/Program Development & Evaluation (3)
NURS 640 Assessment, Measurement & Evaluation (3)
NURS 645 Pedagogical Strategies in Nursing Education (3)

For information on our Nursing Master’s
program, call (973) 290-4108 or visit us at

www.cse.edu/4nursingmaster
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Level III: Role Synthesis Courses
NURS 650 Seminar and Practicum in Teaching (3)
NURS 660 Guided Study and Seminar in Nursing Education (2)

Approved Nursing Elective Courses
NURS 623 Integration in Health Teaching
NURS 665 Simulation in Nursing Education

Course Descriptions
NURS 610. Theoretical Foundations for Advanced Nursing
Practice (3)

This course establishes a foundation for scholarly inquiry. The
analysis and development of nursing science and the interde-
pendent relationship of theory, research and practice are
explored in depth. Students learn to critique, evaluate and use a
variety of theories relevant to nursing practice and education.

NURS 615. Nursing Research: Analysis & Design (3)

This course analyzes quantitative and qualitative research
methods and provides the knowledge and skill competencies
needed to critically interpret and utilize research findings for
evidence-based practice. Students design a research study in a
specific area of interest.

NURS 620. The Nurse Educator as Leader (3)

The characteristics of leaders and leadership, differences
between leaders and managers and moral leadership are
analyzed. Emphasis is on nurse educators in the political arena,
as change agents in academic and other health care settings, and
as shapers of the future. Ethical and legal aspects of a nursing
educator will be examined. Students will investigate skills
needed to function as leaders in the academic nursing role in
higher education or staff development relative to program
administration, student issues, program requirements, and
faculty expectations. This course provides knowledge and skill to
effectively manage change, empower others, and influence
political processes. There is a focus on organizational process,
including the associated management of conflict, change, and
control of risk within a political context.

NURS 623. Integrative Health Teaching

This course explores the impact of alternative health care
practices on the educational needs of consumers. Popular
non-traditional treatments are explored including herbal thera-
peutics, homeopathy, nutritional supplementation, and
mind-body modalities. Emphasis is placed on the development
of instructional materials integrating traditional treatments and
natural therapies.

NURS 625. Analysis of Concepts in Advanced Nursing
Practice (3)

This course examines development and analysis methods by
exploring concepts important to expanding the knowledge base of
nursing science and clinical practice. Some key concepts for nursing
include healthy lifestyle,self-care,holism,risk reduction,and maxi-
mizing quality of life,chronicity,stress,adaptation,depression,
anxiety,and grief. Students select one concept and complete a
concept analysis during NURS 625 and examine that concept in a
specific client group during the practicum experience in NURS 630.

NURS 630. Application of Concepts in Advanced Nursing
Practice (3)

This course is designed as a field experience in concept devel-
opment. Students identify how a concept, previously analyzed in
NURS 625, is represented in a particular client/client group.
Students measure, evaluate and apply the concept to nursing
practice with their selected client group.

NURS 635. Curriculum/Program Development and
Evaluation (3)

This course examines theories, concepts and processes of
curriculum/program development and evaluation. Curriculum
design is considered in light of new delivery technology and
today’s emphasis on accountability in education, continuous
quality improvement, benchmarking and learning organizations.

NURS 640. Assessment, Measurement & Evaluation (3)

This course is designed to prepare nurse educators to develop
reliable, valid and ethical student learning assessment plans.
The appropriateness of a variety of evidence-based assessment
methodologies for classroom, laboratory and clinical learning
are examined.

NURS 645. Pedagogical Strategies in Nursing Education (3)

This course examines the multifaceted role of nurse educator in
both academic and healthcare settings. Analysis of teaching/
learning theories, characteristics of the learner and diverse
learner populations are addressed. Strategies for promoting
interactive learning and various instructional technologies for
delivering content are explored.

NURS 650. Seminar and Practicum in Teaching (3)

Operationalization of the role of the nurse educator in an
academic, clinical or community setting. In consultation with the
instructor students select an appropriate practicum setting to
meet their individual needs.

NURS 660. Guided Study and Seminar in Nursing Education (2)

Students produce a major scholarly work of publishable quality
reflecting a synthesis of knowledge acquired throughout the
program of study. Students participate in a formal presentation
of their work to peers and faculty during a graduate seminar day
at the College.

NURS 665. Simulations in Nursing Education (2)

This course introduces the student to the use of simulation as a
teaching strategy in nursing education.The components of a
nursing education simulation framework will be discussed. Based
on this framework, the student will develop a clinical scenario
using a simulation design template.The student will be intro-
duced to the use of high-fidelity human patient simulators and
the technologies that support the use of simulations.

NURS 683. Special Topics (3):

An in-depth exploration of a specific topic that is of current
interest to graduate students in nursing. Approval of the
Program Director is required to register.
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Nutrition

Master of Science
in Nutrition

The 38-credit graduate program combines advanced study in
nutrition and health promotion with a competency-based, multi-
disciplinary core curriculum that provides nutrition and health
professionals with a broad perspective of current issues in
nutrition, psychology, ethics, and technology. Nutrition profes-
sionals develop skills to assume leadership roles in delivering
nutrition and wellness-related services in a variety of settings.
The program emphasizes ways to incorporate new research,
evidence based practice, and technologies into the practice
of nutrition.

This program prepares students for a variety of career oppor-
tunities in business, government, health care, and education.
Graduates work in private practice; nutrition education; school
systems; the food and pharmaceutical industries; clinical and
corporate research; community organizations; hospitals; public
health agencies; work site wellness and health promotion
programs; and fitness facilities.

The College of Saint Elizabeth offers the:
• Master of Science in Nutrition
• Dietetic Internship Program leading to certification as a

Registered Dietitian (R.D.)
• Certificate Program in Sports Nutrition and Wellness
• Combined Baccalaurette to Master’s Degree Program
• Certificate Program in Dietetics Verification providing the

opportunity to complete the academic requirements for
credentialing as a registered dietitian (Didactic Program
in Dietetics).

Program Philosophy
The graduate program in Nutrition has a Focus on Health &

Wellness. The College of Saint Elizabeth has a long history of
academic excellence in the arts and sciences. The multidisci-
plinary emphasis provides exposure to other disciplines that
impact health and wellness. This exposure enhances the
nutrition professional’s effectiveness in promoting changes in
health and nutrition behaviors. Students develop problem-
solving, critical thinking and evidence based research skills to
manage the delivery, implementation, and evaluation of
nutrition-related programs and services.

As health care continues to move from the traditional
hospital-based model towards service delivery in community
and wellness settings, today’s nutrition professional must be able
to respond to the health needs of various client populations by
providing quality preventive and therapeutic nutritional care.
Graduates are prepared to become health advocates and leaders
in a diverse and rapidly changing world.

M.S. in Nutrition
Program Outcomes

Graduates of the program will be able to:
• design, implement, and evaluate nutrition services to improve

the nutritional status of different population groups.
• translate nutrition theory and apply current nutrition research

to evidence based nutrition practice.
• recognize the psychological, social, and ethical factors that

influence health and nutrition practices.
• demonstrate professional competency and leadership to

effectively guide change in the promotion and delivery of
nutrition to the public.

Program Description
The M.S. in Nutrition Program consists of a total of 38 credit

hours and offers three options.
• Option A: Designed for the Registered Dietitian (RD) who has

completed an Approved Pre-professional Practice Program (AP4)
or Dietetic Internship Program accredited by the Commission on
Accreditation for Dietetics Education (CADE) of the American
Dietetic Association. Those students who have received graduate
level credit for this experience may be eligible to receive up to
nine graduate credit hours towards their M.S. in Nutrition.

• Option B: Designed for the person with a bachelor’s degree in
foods, nutrition and/or dietetics or the person with a baccalau-
reate degree in a non-nutrition area who desires an advanced
degree in nutrition.

• Option C: Designed for the person with a baccalaureate degree
who desires an advanced degree in nutrition with an emphasis
in Sports Nutrition and Wellness. Students complete 15 credits
in Sports Nutrition, Exercise Physiology, Sports Psychology, and
fitness-related courses as part of their master’s degree program.

Additional Admission Criteria
for M.S. in Nutrition

An individual seeking direct admission to the graduate program
in Nutrition must hold a baccalaureate degree in nutrition, foods,
or dietetics from an accredited undergraduate institution. Other
individuals with an undergraduate degree in other areas are
encouraged to apply with the understanding that they may be
required to take various undergraduate courses as prerequisites to
satisfy the admissions criteria. Generally, applicants must have
achieved a cumulative undergraduate grade point average (GPA)
of not less than 3.0 on a 4.0 scale. Students who have background
and potential for success but whose GPA is less than 3.0 may be
admitted to the graduate program on a provisional basis.

Option A:
• Applicants pursuing Option A who have completed a super-

vised practice program must submit verification of completing
that program before starting the graduate program.
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Communication
with the College

Telephone Numbers
Fire, Police, Medical Emergency . . . . . . . . . . . . . . . . . . . . . . . .555

Info Line (Closings, Delays, Emergency Info) . . .(973) 290-4636

The general number for the College is (973) 290-4000.

Academic and Administrative offices may be reached at the
following numbers:
Academic Affairs . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .(973) 290-4446
Accelerated Certification for Teaching . . . . . . . . . . . .(973) 290-4373
Admission Office . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .(973) 290-4700
Alumnae/i Association . . . . . . . . . . . . . . . . . . . . . . . . . . .(973) 290-4225
Bookstore . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .(973) 290-4214
Bursar . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .(973) 290-4443/4463
Business Office . . . . . . . . . . . . . . . . . . . . . . . . . . . .(973) 290-4462/4471
Campus Ministry . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .(973) 290-4209
Career Services . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .(973) 290-4266
Center for Theological and Spiritual

Development . . . . . . . . . . . . . . . . . . . . . . . . . . .(973) 290-4364/4300
Center for Volunteerism and Service-Learning . . . .(973) 290-4220
Conklin Academic Skills Center . . . . . . . . . . . . . . . . . .(973) 290-4325
Dean of Students . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .(973) 290-4204
Dean of the Women’s College and

Undergraduate Studies . . . . . . . . . . . . . . . . . . . . . . .(973) 290-4418
Dean of Graduate Programs . . . . . . . . . . . . . . . . . . . . .(973) 290-4100
Dietetic Internship Program . . . . . . . . . . . . . . . . . . . . .(973) 290-4125
Disability Services . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .(973) 290-4261
Ed.D. in Educational Leadership . . . . . . . . . . . . . . . . . .(973) 290-4382
Educational Opportunity Fund . . . . . . . . . . . . . . . . . . .(973) 290-4345
Financial Aid . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .(973) 290-4445
Holocaust Education Resource Center . . . . . . . . . . . .(973) 290-4387
Institutional Advancement . . . . . . . . . . . . . . . . . . . . . .(973) 290-4450
International and Multicultural Affairs . . . . . . . . . . . .(973) 290-4215
Mahoney Library, Main Desk . . . . . . . . . . . . . . . . . . . . .(973) 290-4237
M.A. in Counseling Psychology . . . . . . . . . . . . . . . . . . .(973) 290-4101
M.A. in Education . . . . . . . . . . . . . . . . . . . . . . . . . .(973) 290-4373/4374
M.A. in Educational Leadership . . . . . . . . . . . . .(973) 290-4373/4374
M.A. in Forensic Psychology and Counseling . . . . . .(973) 290-4101
M.A. in Theology . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .(973) 290-4337
M.S. in Health Care Management . . . . . . . . . . . . . . . . .(973) 290-4179
M.S. in Management . . . . . . . . . . . . . . . . . . . . . . . . . . . . .(973) 290-4082
M.S. in Nutrition . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .(973) 290-4176
M.S. in Nursing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .(973) 290-4074
Registrar . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .(973) 290-4441
Residence Life . . . . . . . . . . . . . . . . . . . . . . . . . . . . .(973) 290-4130/4184
Security Booth . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .(973) 290-4090
Student Activities . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .(973) 290-4219
The Station (Student Newspaper) . . . . . . . . . . . . . . . .(973) 290-4343
Wellness Center/Counseling Services . . . . . . . . . . . .(973) 290-4175

Mail
The College’s mailing address is College of Saint Elizabeth,

2 Convent Road, Morristown, New Jersey 07960-6989. The address
on mail for a resident student should include the name of the
hall in which she resides.

Website
The College’s website is www.cse.edu.

COLLEGE OF SAINT ELIZABETH • GRADUATE CATALOG 2009-2010 • WWW.CSE.EDU

G
eneralInform

ation
•
Table

ofC
ontents

•
W
hatYou

N
eed

to
K
now

A
bout

C
SE

•
A
cadem

ic
Program

s
Click on side links for more information.




